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LEADS ACCESS REVIEW

	



	DATE OF REQUEST
     
	

	

	AGENCY NAME
     
	ORI
     

	ADDRESS
     
	CITY
     
	STATE
     
	ZIP
     

	CONTACT NAME
     
	CONTACT TITLE
     

	PHONE NUMBER
     
	EXTENSION
     
	CELL NUMBER
     

	E-MAIL ADDRESS
     

	

	ACCESS NAME
     
	POSITION TITLE
     
	VENDOR COMPANY NAME (if applicable)
     

	DATE OF BIRTH
     
	SOCIAL SECURITY NUMBER
     
	DRIVER LICENSE NUMBER
     

	FINGERPRING DATE
     
	FBI NUMBER
     
	STATE ID NUMBER
     

	CURRENT CERTIFICATION

	CERTIFICATION LEVEL REQUESTED

	OTHER CERTIFICATIONS REQUESTED
     

	DESCRIBE WHY IT IS IN THE PUBLIC'S BEST INTEREST THE ABOVE INDIVIDUAL HAVE OR CONTINUE TO HAVE LEADS ACCESS
(E.G., CHARACTER REFERENCE). Stating LEADS is needed for job duties is not a character reference. A character reference is not required for misdemeanor OVI related offenses.
[bookmark: Text4]     

	CJIS Security Policy section PS-3 (a)(3) states “If a criminal history record of any kind exists, access to CJI shall not be granted until the CSO/designee… reviews the matter to determine if access is appropriate.” Additionally, Policy section PS-3 (a)(5) states “If the person already has access to CJI and is subsequently arrested and or convicted, continued access to CJI shall be determined by the CSO/designee...” By signing this form, I affirm that (1) the information above is true and complete to the best of my knowledge, (2) I am aware the listed individual has a criminal history and I am familiar with the details thereof, and (3) I believe granting or continuing LEADS access is in the public interest for the reason(s) expressed above.

	ADMINISTRATOR OR DESIGNEE NAME
     
	ADMINISTRATOR OR DESIGNEE TITLE
     

	ADMINISTRATOR OR DESIGNEE SIGNATURE
X

	DATE 
     

	Fax to (614) 995-1230 - this form contains CJI and should not be sent by email.

	· All fields in this form are REQUIRED. If the data does not exist, put N/A. This form must be typed. Fields left blank or handwritten could result in the form being rejected.  
· Police reports on all arrests (except DUIs) must be submitted with request. If a report is no longer available, it must be stated above. If a record is sealed, the Transcript of Sealed Record provided by BCI must be included.
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